
Lesson D3–7

Succeeding in a Job Interview

Unit D. Employability in Agricultural/Horticultural Industry

Problem Area 3. Gaining Employment

Lesson 7. Succeeding in a Job Interview

New Mexico Content Standard:

Pathway Strand: Employability and Career Development

Standard: XIII: Know and understand the importance of employability skills.

Benchmark: XIII-C: Manage employment relations to hunt for a job, land a job, and

advance within the company.

Performance Standard: 1. Seek, apply for, and accept employment to begin career objec-

tive.

Student Learning Objectives. Instruction in this lesson should result in students

achieving the following objectives:

1. Define a job interview and explain its purpose.

2. Explain some tips for making a good impression in a job interview.

3. Describe what an applicant can learn from being denied a job opening.
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List of Resources. The following resources will be useful in teaching this lesson:

Schroeder, Charles B., et al. Introduction to Horticulture, Third Edition. Danville,

Illinois: Interstate Publishers, Inc., 2000.

Lee, Jasper S., et al. AgriMarketing Technology. Danville, Illinois: Interstate Pub-

lishers, Inc., 1994.

VAS U6001b, Applying for a Job. Urbana, Illinois: Vocational Agriculture Service.

Other Resources. The following resources will be useful to students and teachers:

Hunter, Sharon, et al. Developing Leadership and Personal Skills. Danville, Illinois:

Interstate Publishers, Inc., 1997.

Ricketts, Cliff. Leadership: Personal Development and Career Success, Second Edi-

tion. Albany, New York: Delmar Publishers, 2003.

List of Equipment, Tools, Supplies, and Facilities

Writing surface

Overhead projector

Transparencies from attached masters

Terms. The following terms are presented in this lesson (shown in bold italics):

Cues

Denial

Impromptu response

Job interview

Personable

Promptness

Interest Approach. Use an interest approach that will prepare students for this lesson.

Teachers often develop approaches for their unique class and student situations. A possible ap-

proach is included here.

This lesson should explain the purpose of a job interview and methods for making a good impression. Have

your school principal, counselor, or another teacher visit the class as a guest interviewer. Interview a num-

ber of students in front of the class and give them feedback on their performance.
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Summary of Content and Teaching Strategies

Objective 1: Define a job interview and explain its purposes.

Anticipated Problem: What is a job interview, and why are they held?

I. A job interview is a personal conference that allows the employer to assess the job applicant

and the applicant to assess the prospective employer. From both the employer’s and job ap-

plicant’s standpoint there are several reasons to participate in an interview.

A. Employers use interviews for some of the following reasons:

1. Allows the determination of particular qualifications or traits. The interview assists

in making a judgement as to whether the applicants possess qualities that are impor-

tant in the job.

2. Allows the opportunity to verbally explain the job and its duties.

3. Enables employers to make a judgement on the candidates’ verbal communication

skills.

4. Allows the clarification of points contained in the applicants’ résumé, letter of appli-

cation, or job application.

5. Enables employers to determine if applicants can “think on their feet.” This is ac-

complished by asking questions in which the applicants must provide an impromptu

response. An impromptu response is one that is given without prior preparation.

B. Applicants can use job interviews for the following purposes:

1. To determine the specific duties of the job.

2. To explain to the employer why the applicant would be a benefit to the organization.

3. To relate specific education, training, or work experience that have prepared the ap-

plicant for the job.

4. To determine the permanency and expected hours of work.

5. To convey enthusiasm, confidence, and an interest in the available position.

Various techniques can be used to master this objective. Use TM: D3–7A and TM: D3–7B to reinforce

the purposes of an interview from both the employer’s and applicant’s standpoint.

Objective 2: Explain some tips for making a good impression in a job interview.

Anticipated Problem: What can the applicant do to help make a good impression?

II. Making a good impression will help applicants sell themselves to the employer. There are

several tips which can help in making a good impression during an interview.

A. Study the employer before the interview. Learning about the business indicates interest

in the company and the available job. Think about possible questions and their answers.
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B. Dress appropriately. Clothing and grooming should be appropriate for the nature of the

job. Candidates should be neat and well groomed.

C. Bring a pen, note pad, letter of application, and résumé. These tools assist candidates in

taking notes and answering questions. It is also important to know your Social Security

Number.

D. Be prompt. Promptness refers to arriving on time. Being on time gives the employer an

indication of how prompt applicants will be if they get the job.

E. Be personable. Personable means demonstrating good manners, speaking clearly, and be-

ing confident.

F. Conclude the interview on schedule. Take cues from the interviewer. Cues are indirect

indications or hints. Always express thanks for the opportunity and determine when the

employer will make a decision.

G. Follow up in writing. Send a written letter of thanks. Candidates should also use the let-

ter as an opportunity to sell themselves.

Various techniques can be used to master this objective. The appropriate sections in the Introduction to

Horticulture textbook would be helpful for students to read at this time. Use TM: D3–7C to reinforce tips

that applicants can use in making a good impression.

Objective 3: Describe what an applicant can learn from being denied a job opening.

Anticipated Problem: What can be learned from being rejected for a potential job?

III. A denial refers to when an applicant is not chosen for a job. When an applicant is denied

employment, he or she should carefully examine the reasons why. These reasons can be clas-

sified into two broad categories.

A. Things the candidate can control—these include factors that the applicant can influ-

ence. The applicant may be lacking in a particular area. The situation might be im-

proved by additional education or training.

B. Things beyond the candidate’s control—these include factors the applicant cannot

change. There is not much the applicant is able to do to change what one employer

views as a negative.

Many techniques can be used to help students master this objective. Use TM: D3–7D to generate discus-

sion on denial factors that can and cannot be controlled by the applicant. Help students understand that

although painful, much can be learned from a denial.

Review/Summary. Focus the review and summary of the lesson around the student

learning objectives. Call on students to explain the content associated with each objective. Use

their responses as the basis for any areas that need reteaching. Questions in the suggested refer-

ences may also be used in the review/summary.
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Application. Application can involve the activities in the suggested references. Having stu-

dents participate in mock interviews will also be helpful in preparing them for real-life interview

situations. The Introduction to Horticulture Activity Manual contains activities which can be used to

apply the objectives in this lesson.

Evaluation. Evaluation should focus on student achievement of the objectives for the les-

son. Questions at the end of each chapter in the suggested references will also be helpful. A sam-

ple written test is attached.

Answers to Sample Test:

Part One: Matching

1=c, 2=b, 3=a, 4=d

Part Two: Completion

1=personable

2=impromptu response

3=verbal

Part Three: Short Answer

1. a. those the applicant can control

b. those beyond the control of the applicant

2. Students can list any three of the following:

a. ability to determine applicant traits

b. ability to verbally explain the job

c. opportunity to evaluate applicant’s verbal skills

d. opportunity to clarify items in résumé

e. opportunity to determine if applicants can think on their feet

3. Students can list any four of the following:

a. Study the employer prior to interviewing.

b. Dress appropriately.

c. Bring a pen, note pad, and résumé.

d. Be prompt.

e. Be personable.

f. Conclude the interview on schedule.

g. Follow up in writing.
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Sample Test Name ____________________________________

Test

Lesson D3–7: Succeeding in a Job Interview

Part One: Matching

Instructions. Match the term with the correct response. Write the letter of the term next to the
definition.

a. cue c. promptness

b. denial d. job interview

_______ 1. Refers to arriving on time for an interview.

_______ 2. When an applicant is not chosen for a job.

_______ 3. An indirect indication or hint.

_______ 4. A personal conference between the employer and the applicant.

Part Two: Completion

Instructions. Provide the word or words that complete the following statements.

1. Being ___________________ means demonstrating good manners and acting confident.

2. An ___________________ ______________________ is given without prior preparation.

3. An interview allows the employer to make a judgement on the applicant’s _____________

communication skills.

Part Three: Short Answer

Instructions. Use the space below to enter the information requested.

1. List the two categories into which denials may be classified.

a.

b.
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2. List three reasons an employer uses interviews.

a.

b.

c.

3. List four tips for making a good impression in the interview.

a.

b.

c.

d.
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TM: D3–7A

SOME REASONS EMPLOYERS

USE INTERVIEWS

� Enables them to determine the
applicants’ traits

� Allows them to verbally explain the
job

� Allows them to evaluate the
applicants’ verbal skills

� Allows them to clarify items in the
résumé

� Enables them to determine if
applicants can “think on their feet”
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TM: D3–7B

SOME PURPOSES FOR

APPLICANTS TO USE

INTERVIEWS

� Determine specific duties

� Explain why they would help the
company

� Relate specific education or training

� Determine permanency and hours of
work

� Convey enthusiasm and confidence
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TM: D3–7C

TIPS FOR MAKING A GOOD

IMPRESSION IN A JOB

INTERVIEW

� Study the employer prior to the
interview.

� Dress appropriately.

� Bring a pen, notepad, and résumé.

� Be prompt.

� Be personable.

� Conclude the interview on schedule.

� Follow up in writing.
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TM: D3–7D

DENIAL FACTORS

Factors the applicant can control:

� Level of education or training

� Promptness

� Appropriate clothing and grooming

� Interest in the job

� Attitude toward work

Factors the applicant cannot control:

� Interviewer prejudices

� Salary and wages

�Working hours

� Employer indecisiveness

� Employer’s schedule
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